
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
Minerals Technologies Inc. (MTI) is a resource- and technology-based company 
that develops, produces and markets worldwide a broad range of specialty mineral, 
mineral-based and synthetic mineral products and related systems and services. 
The Company has three reportable segments: Specialty Minerals, Performance 
Materials and Refractories. 
 
MTI provides a business environment and promotes a culture that encourages all 
employees to contribute to our success. We have long been committed to the 
recruitment and advancement of the most talented and qualified people. We 
recognize that MTI’s ability to provide the highest caliber of products and services 
is enhanced by a workforce that reflects the diversity of the communities and 
countries in which we work. 
 
What We Offer:  
• Competitive pay, commensurate with experience 
• Health/Dental/Vision plans  
• 401k company match  
• Life Insurance   
• Short Term Disability & Long Term Disability 
• Educational Assistance 
• Employee Assistance Plan 

 
 
MTI Business Segment:   Performance Minerals 
Position:                             Production Support 
Location:                            North America | USA | Lucerne Valley, CA 
 
The Specialty Minerals (SMI) segment produces and sells the synthetic mineral 
product precipitated calcium carbonate (PCC), mines mineral ores and processes and 
sells natural mineral products, primarily limestone and talc. This segment's products 
are used principally in the paper, building materials, paint and coatings, glass, ceramic, 
polymer, food, automotive and pharmaceutical industries. 
 

We currently have an exciting opportunity for a Production Support at our 
Lucerne Valley, CA location. The Production Support position is 
responsible for 

 
Position Details: 

Packaging 
1. Operates a variety of Packers making adjustments as necessary to 

maintain proper bag weights according to customer specifications 
2. Follows established procedures to verify packaging scales once per shift 
3. Follows established procedures for sampling products per quality standard 
4. Follows established procedures for packaging and stacking patterns 
5. Follows established procedures for product changeovers, calibration and 

adjustments to packers 
6. Uses forklift to transport packaged material to warehouse for storage 

according to standard work procedures. 
 
Truck Loading 
1. Operates a variety of forklifts to place packaged product onto flatbed 

and van trucks. 
2. Selects product from warehouse according to printed order 

information. 
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3. Communicates with truck drivers regarding load placement and loading 
location. 

4. Operates order management computer system to process shipment. 
 
Qualifications and Experience: 

Knowledge, Skills, & Abilities: Knowledge of basic math and the English language 
are required. Prior knowledge of clerical procedures, manufacturing/production 
processes, shipping/receiving, computers, commercial motor vehicles, and 
hazardous materials is preferred. 

 
While performing the duties of this job, an employee is typically required to have 
the ability to exert physical strength continuously throughout the work shift, 
coordinate movements, use repetitive motions, lift materials weighing up to and 
including 50 pounds, sit, stand, walk, bend, squat, reach, twist, lift, climb, push 
and pull throughout a work shift, have the ability to operate mobile equipment, 
select and use appropriate equipment/tools to accomplish job duties, read, 
write, listen, speak and understand English, follow all instructions and other 
oral/written information, visually inspect equipment/work area/product, 
complete paperwork/labeling and other documentation accurately, use 
judgment to identify, analyze, troubleshoot, and solve equipment/work 
area/product issues, communicate effectively with others, record labor 
distribution and/or production information from the work shift in writing and on 
a personal computer, perform basic mathematical calculations, be aware of 
oneself in relation to surrounding equipment, work independently and as a team 
with others, use, monitor and adjust equipment and related processes, keep 
pace with equipment/machinery, and react quickly to equipment/product issues.  
The ability to effectively instruct/transfer job information/knowledge to others as 
needed is preferred. 

 
Being under general supervision, the employee is expected to be self-directed and 
take initiative when appropriate to accomplish necessary duties and keep busy 
without prompting from the supervisor or coordinator. Additionally, the 
employee is expected to be adaptable/flexible to changing work assignments, 
perform multiple tasks at once, have a high level of integrity, dependability and 
self-control to maintain composure, learn and memorize procedures, prioritize 
work and be persistent as needed, manage time effectively and efficiently, meet 
established deadlines, display a cooperative attitude, read, understand and follow 
all company, job specific and safety policies/procedures, and attend/use all 
required training. 

 
Education: High school diploma or equivalent required. 

 
Experience: Prior experience is not required. However, it is preferred. 

 
Licensing: Incumbent must meet applicable Federal and/or State 
regulations/requirements regarding qualifications of drivers. 

 
Work Hours: Must have ability to work the shift/number of hours in 
which duties need to be accomplished, including overtime, holidays and 
weekends, as necessary. 
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Working Conditions: While performing the duties of this job, an employee is 
typically exposed to very hot or cool temperatures, outside weather conditions, 
dust, loud noise, very low and/or bright light and hazardous materials. Works 
alone and as part of a team working in close proximity to others, and works in close 
proximity with equipment. At times, employee may be exposed to high places. 

 
Safety Equipment: Safety equipment typically required while performing the duties 
of this job includes a personal lockout/tagout lock, ANSI approved hardhat and 
safety glasses with sideshields, safety shoes/boots with steel toe protection, high 
visibility clothing or vest. Additional safety equipment required includes hearing 
protection while performing duties. Additional safety equipment is available for 
use if a situation arises where it becomes required or if it is simply desired by the 
employee. 

 
Safety Training: A new employee hired to perform the duties of this position is to 
be provided New Employee Training by a qualified individual, which consists of 
classroom and on the job training. It will include, but is not limited to, the 
following: forklift/mobile equipment operation and certification/licensing, hazard 
communication, hearing conservation, respiratory protection, electrical safety, 
lock out/tag out, personal protective equipment, bloodborne pathogens, fire 
fighting/extinguishers, machine safety, confined spaces, reporting of hazardous 
conditions, accidents, injuries, near-miss and property damage incidents, 
evacuation/emergency procedures, first aid, back injury prevention, and job/work 
area procedures. 

 
Upon transferring to perform the duties of this position for the first time an 
employee is to be provided New Task Training by a qualified individual until the 
employee adequately understands the contents of the training, which include 
job/work area procedures and related topics. Additionally, an employee must be 
provided further training if a job duty/task has changes that will affect the health 
and safety aspects of that employee’s position. 

 
Additional refresher safety training will be required as management deems 
appropriate or as dictated by MSHA/OSHA regulations. 

 
 
 
Application Process 
 

 Email resume to MTICareers@mineralstech.com  
               *Must include the subject line Production Support, PMin  

 
 FAX resume to (610) 882-1385  
 
 
EOE | Only candidates under consideration will be contacted  

  
 

HOW TO APPLY 

http://www.mineralstech.com/

